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	DISCRETIONARY GRANT
CAREER DEVELOPMENT PRACTITIONERS’ WORKSHOPS
FUNDING WINDOW APPLICATION FORM
2026–2027



	A
	GENERAL APPLICATION INFORMATION
Complete this section for all BANKSETA funding-window applications.



	Important submission requirements
· Submit the completed and signed application form and all prescribed supporting documents through SIMS before the published closing date and time.
· Applications received late, through an incorrect channel, or without the prescribed BANKSETA templates will be disqualified.
· Only one application form may be submitted per applicant. More than one proposed workshop delivery site may be included in the application
· Keep a complete copy of the submitted application and supporting documentation for your records.
· Information supplied will be verified through due diligence, monitoring, audit and BANKSETA project records.



	1
	Applicant Institution details



	Institution name
	
	Physical address
	

	Institution registration number
	
	Postal address
	

	Previous BANKSETA funding
	
	Telephone
	





	2
	Authorised representative and project contacts



	Authorised representative
	
	Designation
	

	Email
	
	Cell phone
	

	Project contact
	
	Designation
	

	Email
	
	Cell phone
	

	Finance contact
	
	Designation
	

	Email
	
	Cell phone
	



	B
	FUNDING WINDOW–SPECIFIC INFORMATION
Career Development Practitioners’ Workshops



	Funding Window briefly
· Intervention: One-day, in person Career Development Workshop.
· Delegates: Teachers, retired teachers and/or Career Development Practitioners.
· Purpose: Equip delegates to provide career information to Learners/Beneficiaries.
· Funding cap: R2 000 per delegate, VAT inclusive.
· Administration allocation: 5% of approved direct workshop-delivery costs.
· Applicants may include more than one workshop site in a single application, provided that each site is clearly identified.
· Maximum of 25 delegates are permitted per workshop



	1
	Delivery Institution Details



	Eligible Institution Type (tick one)

	☐ Public University
	☐ Public University of Technology
	☐ Public TVET College
	☐ Public CET College



	Total number of workshops
	
	Overall, no of delegates requested
	

	Proposed start date
	
	Proposed completion date
	

	Total direct workshop-delivery costs (VAT inclusive)
	
	Administration allocation (5%)
	

	Total amount requested – Capped at R2 000 per delegate
	
	Delivery Province
	





	2
	Delivery Sites (workshops) and Delegate Profile
Complete one row for each proposed workshop. Add rows in Word where additional sites are required.
Each Workshop may not exceed 25 delegates.



	No.
	Province
	Town/City
	District / Local Municipality
	Urban / Rural
	No of delegates

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	



	3
	Previous BANKSETA Funding and Past-performance Disclosure
Complete this section where the applicant has previously received BANKSETA funding. BANKSETA will verify the information against its contract register, Commitment Schedule and project records.


 
	No.
	Project / contract reference
	Funding year
	Approved amount

	1
	
	
	

	2
	
	
	

	3
	
	
	


Provide any additional explanation of past underperformance, contract termination, outstanding reporting or compliance matters:
	     





	4
	Applicant Compliance Declaration and Authorisation
To be completed by the authorised representative. Tick Yes or No for each statement. Any “No” response must be explained below.



	No.
	Applicant Compliance Declaration
	Yes
	No

	1
	The applicant is an eligible public education and training institution.
	☐
	☐

	2
	Delegates will be teachers, retired teachers and/or Career Development Practitioners and will hold valid South African identity documents.
	☐
	☐

	3
	The proposed workshop will be delivered as a one-day in person Career Development Workshop.
	☐
	☐

	4
	The prescribed application form has been completed in full, signed by an authorised representative and uploaded to SIMS.
	☐
	☐

	5
	The applicant will use its own training material, aligned to the BANKSETA Career Guide, in all workshops.
	☐
	☐

	6
	No proposed classroom or workshop will exceed 25 delegates
	☐
	☐

	7
	All mandatory supporting documents applicable to the application are attached/uploaded.
	☐
	☐

	8
	I am duly authorised to submit this application on behalf of the applicant institution.
	☐
	☐

	9
	The applicant is not under investigation for mismanagement of funds, fraud or conduct resulting in fruitless and wasteful expenditure.
	☐
	☐

	10
	All information provided in this application and its supporting documents is complete, accurate, not misleading and capable of verification.
	☐
	☐

	11
	The proposed delegates and activities have not received duplicate funding from another SETA, donor or funding body.
	☐
	☐

	12
	The applicant has disclosed any matter that may affect its eligibility or risk profile.
	☐
	☐

	13
	Any funding awarded will be used only for the approved purpose, budget and implementation period.
	☐
	☐

	14
	No change to an approved workshop site, scope, delegate numbers, implementation plan, timelines and budget will be implemented without prior written BANKSETA approval.
	☐
	☐

	15
	The applicant will disclose savings, non-utilisation or underutilisation and will not redirect funds without BANKSETA approval. BANKSETA will be notified within one month of the applicant becoming aware of underutilisation, and that unutilised funds will be written back unless otherwise approved
	☐
	☐

	16
	The applicant will obtain the required consent for the collection and processing of personal information in accordance with POPIA.
	☐
	☐

	17
	The applicant agrees to provide information required for due diligence, verification, monitoring, audit, evaluation, impact assessment and statutory reporting and will provide updated delegate contact information where reasonably required for tracer, evaluation and impact-assessment purposes
	☐
	☐

	18
	The applicant understands that inaccurate, fraudulent or unsupported information may result in the application being declined, funding being withdrawn, payments being withheld, the agreement being terminated or funds being recovered.
	☐
	☐

	19
	I declare that neither the applicant nor any person involved in this application has any actual, potential or perceived conflict of interest or prohibited related-party relationship with BANKSETA, and I undertake to disclose any such conflict or relationship immediately.
	☐
	☐


Provide details for any “No” response or other compliance matters that BANKSETA should consider:
	




	5
	Authorised representative sign-off
By signing below, the authorised representative confirms the compliance declarations and information provided in this application.



	Name of authorised representative
	
	Designation
	

	Signature
	
	Date
	

	Institution name
	
	Cell phone
	

	Email
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